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Where  Are  You? 


A  Compass  to  Guide  You 

You  want  to  get  a  job.  Maybe 
you're  in  a  position  where  you 
absolutely  must  get  one. 

You've  been  out  of  the  labour 
force  for  two.  .  .  five.  .  .  maybe 
fifteen.  .  .  years.  You've  been 
looking  after  a  home  and  a 
family,  hut  you're  afraid  that 
won't  mean  much  to  an 
employer.  Maybe  you're  not  sure 
how  to  start  looking  for  an 
employer  in  the  first  place. 

Venturing  into  the  job  market 
without  a  plan  of  action  is  a 
bit  like  heading  into  the 
wilderness  without  picking  a  trail 
that  leads  to  your  destination. 
Just  as  there  are  many  trails  to 
follow  in  the  wilderness,  there 
are  also  numerous  paths  you  can 
choose  from  to  find  your  new 
career  direction. 

This  resource  book  is  designed 
to  serve  as  your  compass,  to 
help  you  get  your  sense  of 
direction  and  set  a  course  for  the 
future. 

First,  you  need  to  determine 
where  you  are  now;  second,  in 
which  general  direction  you 
need  to  go.  Your  direction  may 
change  as  you  find  new  paths, 
taking  compass  bearings  as 
you  go. 

Returning  to  work  can  be  an 
exciting  adventure.  This  guide 
will  help  you  identify  some 
directions  for  beginning  it. 
It  will  help  you  look  at  the 
environment  in  which  you  find 


yourself,  both  from  a  personal 
point  of  view  and  with  respect 
to  the  status  that  women  have 
in  the  labour  force  today. 

You  will  learn  how  to  assess  your 
own  personal  sense  of  direction 
and  receive  detailed  information 
about  how  to  get  where  you 
want  to  go. 

Where  Are  You  Today? 

One  common  experience 
among  many  women  re-entering 
the  labour  force  is  that  they  are 
under  a  great  deal  of  stress. 
Sometimes  they  are  forced  into 
the  decision  because  of  an 
upheaval  or  crisis  in  their  lives. 

What  is  your  personal  reason? 

Is  it  economic  necessity? 
Do  you  now  have  time  on  your 
hands  and  need  new  ways  to 
find  personal  fulfilment? 
Or  do  you  want  to  resume  a 
career  in  which  you  have 
already  invested  a  lot  of  time 
and  effort? 

The  personal  stress  of  facing  a 
major  change  in  your  life  is 
affected  by  other  factors:  the 
expectations  and  assumptions 
about  your  future  that  were 
instilled  in  you  at  an  early  age, 
and  your  concern  about  how 
your  work  at  home  is  valued  by 
people  in  the  job  market. 

For  many  women,  their  early 
training  has  led  them  to  expect 
that  marriage  and  raising 
children  will  be  their  whole 
career.  As  a  result,  some  women 


never  thought  seriously  about 
a  long-term  career  outside  the 
home. 

This  early  conditioning  is  very 
hard  to  overcome.  Even  now, 
faced  with  the  reality  of 
looking  for  a  job,  you  may  still 
be  unsure  of  your  ability  to 
build  your  own  career. 

Stop  and  think  for  a  moment. . . 
when  you  were  a  girl,  what  did 
you  expect  your  life  would  be 
like?  How  have  those  hopes 
changed?  It's  important  to 
recognize  that  your  early  training 
still  affects  you  and  your 
expectations  for  the  future. 

Vve  only  been  a 
housewife  * . .  who  is 
going  to  hire  me? 

Many  women  trying  to  find  a 
job  after  years  of  managing  a 
household  feel  inadequate  and 
lacking  in  skills.  This  reflects 
a  common  assumption  in  our 
society  that  work  must  be  paid 
to  be  "real"  —  that  the  amount 
you  are  paid  represents  the 
value  of  your  labour. 

But  look  at  the  skills  that  'only 
a  housewife'  can  list  on  her 
resume:  decision  making, 
handling  responsibility, 
delegating  authority,  time  and 
money  management,  listening 
skills,  mediation,  negotiation, 
and  dealing  with  the  public  are 
only  a  few  of  the  items  in  your 
job  description  if  you  have 
spent  a  number  of  years  at  home 
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running  a  household  and  caring 
for  a  family.  The  same  applies 
to  any  volunteer  activities  in 
which  you  may  have 
participated. 

Lack  of  recognition  for  the  work 
you  have  been  doing,  financial 
dependence,  criticism  or 
problems  with  a  relationship 
may  cause  you  to  underestimate 
your  abilities  and  make  you 
feel  incapable  or  inadequate 
when  it  comes  to  making 
decisions  about  your  future. 

Think  of  your  own  skills  for 
a  moment.  Don't  you  show 
initiative,  responsibility,  self- 
motivation  in  your  daily  work? 
These  are  qualities  valued  by  any 
employer. 


Social  Realities 

One  of  the  most  important 
things  to  realize  when  looking 
for  a  job  is  that  you  are  not 
alone.  Your  feelings  of  self-doubt 
and  frustration  are  shared  by 
other  women  who  are  returning 
to  the  work  force. 

There  are  two  assumptions 
about  women  in  the  labour  force 
that  are  still  made  in  Canada, 
although  they  are  often  not 
examined  in  detail.  The  first  is 
that  the  two-parent  family  with 
the  mother  at  home  is  the  most 
common  type  of  family.  The 
second  assumption  is  the 
somewhat  contradictory  idea  that 
women  have  made  vast  strides 
in  the  labour  force  and  have 
almost  caught  up  with  men. 


Let's  look  at  these  two 
assumptions  and  how  they  affect 
you. 

My  family  needs  me.,. 
what  will  happen  if 
I  return  to  work? 

In  reality,  more  and  more 
women  are  entering  or 
re-entering  the  labour  force.  In 
Alberta,  the  number  of  women 
in  the  labour  force  has  been 
growing  since  1975.  By  1984, 
over  60  percent  of  the  women 
in  the  province  were  working 
in  paid  employment  outside  the 
home.  Today,  the  average 
woman  works  outside  the  home 
for  25  years. 


There  are  many  women  who 
find  the  role  of  wife  and  mother 
both  satisfying  and  practical. 
But  the  reality  is  that  the  option 
to  perform  only  this  role  may 
not  be  open  to  someone  who 
becomes  widowed  or  divorced, 
someone  whose  husband  can't 
fully  support  the  family,  or 
someone  who  must  support 
herself  or  her  children  without 
a  partner's  help. 

The  role  of  a  full-time  wife  and 
mother  is  still  viewed  by  many 
people  as  an  ideal  form  of 
family  commitment.  This  means 
you  may  not  get  the  support 
from  your  family  and  friends 
that  you  need  to  adapt  to  your 
new  role.  It's  fine  to  say  that  you 
can  be  anything  you  want  to 
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be,  but  outside  pressure  and 
internal  conflict  can  make  it 
emotionally  difficult  to  attain 
your  career  goals. 

Women  still  tend  to  carry  the 
primary  responsibility  for 
childcare.  Men  are  rarely 
expected  to  choose  between 
fatherhood  and  career,  whereas 
many  women  do  feel  pressured 
when  trying  to  manage  their  dual 
role,  particularly  if  getting 
ahead  in  the  labour  force  is 
important  to  them. 

Finding  the  balance  between 
motherhood  and  a  good  career 
is  not  easy.  You  only  have  so 
much  time  and  energy  to  go 
around,  and  stress  and  fatigue 
are  not  uncommon.  If  you  do 
have  children  and  need  or  want 
to  work  outside  the  home,  the 
following  suggestions  might  make 
it  easier: 

Involve  your  family  in  your  plans 
right  from  the  start. 

Arrange  for  suitable  child  care 
well  in  advance  of  needing  it 
and  try  the  arrangements  out 
ahead  of  time. 

►  Line  up  alternate  child  care  for 
emergencies  and  holidays. 

►  Organize  your  time  and  delegate 
responsibility  to  your  family. 

^  Make  use  of  community  resources 
such  as  church  groups,  high- 
school  counsellors  and  women's 
networks. 

Hold  regular  family  discussions 
to  talk  about  problems  and 
work  out  solutions. 

Explain  to  your  family  members 


how  important  your  new  plans 
are  to  you  and  how  much  you 
would  like  their  support. 

Don't  expect  yourself  to  be  on 
top  of  everything  all  of  the 
time. 

Save  some  time  for  yourself. . . 
to  read  in  the  bathtub,  meet  a 
friend  for  coffee  or  whatever 
activity  you  enjoy. 

Women  are  making 
great  strides  in  the 
labour  force 

It  is  true  there  are  more  women 
who  are  doctors,  truck  drivers 
and  mail  carriers  than  ever 
before.  Women  are  showing  up 
in  medical  faculties  and  law 
schools  in  increasing  numbers. 

But  statistics  show  that  — 
although  there  are  23  major 
categories  of  occupations  listed 
in  the  Canadian  Classification 
and  Dictionary  of  Occupations, 
with  more  than  7,000  job  titles 
—  the  majority  of  working 
women  are  still  employed  in 
what  are  traditionally  classified 
as  female-dominated  occupations: 


clerical,  service,  sales,  health, 
and  teaching.  Only  one-tenth 
of  women  are  employed  outside 
these  categories. 

The  occupations  traditionally 
dominated  by  women  tend  to 
be  relatively  low-paying.  As 
well,  part-time  work  in  these 
occupational  categories  has 
become  more  widespread.  As  a 
result,  the  earnings  gap  between 
men  and  women  is  still  wide.  In 
1985,  women  in  Alberta 
working  full-time  earned  an 
average  yearly  salary  of  $19,759, 
compared  with  $30,354  for 
men. 

Another  fact  faced  by  women  is 
that  job  opportunities  in  the 
traditional  occupations  are 
changing.  For  instance,  computer 
technology,  which  brought  in 
such  things  as  word  processors 
and  automatic  tellers,  has 
changed  the  nature  of  clerical 
work. 

What  does  this  mean  for  you? 
It  means  that  the  type  of  job  you 
thought  you  could  return  to 
may  no  longer  be  there. 
Especially  if  the  financial 
demands  facing  you  are  large, 
you  should  consider  looking  for 
a  job  in  one  of  the  non- 
traditional  occupations 
(occupations  in  which  fewer 
than  30  percent  of  the  workers 
are  female)  where  salary  levels 
are  higher. 

If  you  think  "non-traditional" 
must  mean  becoming  a 
construction  worker  and  you  find 
the  idea  unappealing,  think 
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again.  Remember  there  are  more 
than  7,000  job  titles.  There  is 
a  whole  range  of  choices,  and 
it's  worth  exploring  them  to 
find  one  that  fits  your  interests 
and  fulfills  your  needs.  Think 
of  choosing  a  career  for  the 
future  as  well  as  of  your 
immediate  need  to  find  a  job. 

Job  hunting  is  never  easy,  and  if 
you  are  a  woman  who  has  been 
out  of  the  paid  labour  force  for 
several  years,  the  search  can 
be  especially  difficult.  In  times 
of  high  unemployment,  you 
face  even  stiffer  competition  from 
people  whose  levels  of  training 
and  education  may  exceed  yours 
or  whose  resumes  can  include 
more  recent  work  experience. 

But  don't  be  discouraged  or 
consider  it  a  reflection  on  your 
own  worth  if  doors  don't  open 
immediately.  By  planning,  by 
assessing  the  situation 
realistically  and  by  hanging  in 
there,  you  can  improve  your 
chances  of  creating  a  rewarding 
career.  Remember,  at  the 
moment  your  top  priority  might 
seem  to  be  finding  the  easiest 
trail  to  follow.  But  even  more 
important  is  finding  a  long-term 
sense  of  direction  for  your  life. 
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Taking  Your  Bearings 


The  first  step  in  deciding  your 
direction  for  the  future  is  to 
take  a  hard  look  at  yourself. 
What  is  important  to  you? 
What  are  your  aptitudes  and 
interests? 

There  are  two  ways  of  doing 
this.  The  first  is  self-assessment: 
in  other  words,  thinking 
carefully  about  yourself  and  your 
goals.  You  may  be  able  to  do 
this  on  your  own  or  you  may 
need  help  from  an  outside 
counsellor. 

Self  Assessment 

What  do  you  need  from  a  job? 

Relationships  with  other  people 
often  play  a  very  important  role 
in  how  women  plan  their  lives. 
Because  women  are  usually 
taught  to  put  the  needs  of 
other  people  before  their  own, 
they  often  compromise  their 
own  career  goals.  It  is  very  hard, 
even  frightening  for  some 
women,  to  put  themselves  first 
and  go  after  what  they  really 
want. 

However,  being  clear  about  what 
is  important  to  you  will  make 
it  easier  to  choose  from  the 
options  available. 

In  deciding  what  you  need 
from  a  job  you  should  consider 
four  basic  areas:  your  interests, 
your  skills,  your  values,  and 
your  practical  requirements. 
The  worksheet  on  page  8  will 
help  you  think  these  through. 

In  your  self-assessment,  don't 
think  simply  about  what  you 


want  for  the  immediate  future. 
Try  to  imagine  a  day  in  your  life 
ten  years  from  now . . .  what  do 
you  want  to  be  doing? 

Stop  here  for  a  moment  and  use 
the  Assessing  Yourself 
worksheet  on  page  8  to  help 
you  decide  what's  important 
to  you. 

Welt,  Fve  thought 
about  myself. , .  hut 
I  still  need  to  choose 
a  career 

Working  out  a  career  plan  is 
not  usually  something  that 
happens  quickly,  unless  you 
happen  to  be  one  of  those 
people  who  always  knew  what 
you  wanted  to  be  when  you 
grew  up.  It  can  be  a  long  process 
and  may  even  be  lifelong. 


Studies  show  that  we  will 
probably  each  work  in  three  or 
four  different  occupations  and 
change  jobs  eighteen  to  twenty 
times  in  a  lifetime. 

You  will  probably  have  to  do 
some  research  before  deciding 
upon  a  specific  career  goal. 
Here  are  some  preliminary  steps 
you  can  take: 

Read  the  want  ads.  This  will 
give  you  a  good  idea  of  what 
type  of  work  is  available,  what 
training  or  education  is  required 
for  a  particular  job,  what  the 
duties  are  and  what  salary  is 
being  paid  for  that  type  of  work. 

Flip  through  the  Yellow  Pages 
to  stimulate  ideas  —  particularly 
if  you  are  considering  self- 
employment.  (We'll  talk  more 
about  this  option  later. ) 

Talk  to  people  working  in  fields 
in  which  you  are  interested  to 
find  out  how  they  got  started. 
Your  family  or  friends  might 
be  able  to  provide  you  with 
names  or  you  can  return  to  the 
Yellow  Pages. 

~f  Check  your  local  library  for 
the  Canadian  Classification  and 
Dictionary  of  Occupations  to 
get  ideas  about  occupations  that 
may  appeal  to  you. 

Phone  the  Career  Information 
Hotline  (Zenith  22140,  or 
422-4266  in  Edmonton)  to  ask 
for  occupational  profiles 
describing  occupations  in  which 
you  are  interested. 

Test  out  your  areas  of  interest 
by  taking  a  course  or  doing 
related  volunteer  work. 
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Assessing  Yourself 


Interests 

What  subjects  are  interesting  to  you? 

Skills 

What  things  do  you  do  well? 

Which  of  your  daily  activities  do  you  enjoy  most?  Why? 

What  have  people  complimented  you  for? 

Which  of  your  daily  activities  do  you  enjoy  least?  Why? 

What  activities  do  you  get  involved  in  outside  your  home? 
Where  do  you  enjoy  spending  your  time? 

What  skills  did  you  learn  in  any  previous  work  experience 
(paid  or  unpaid)? 
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Values 

What  is  important  to  you? 

Practicalities 

How  much  money  do  you  need  to  meet  your  monthly 
expenses? 

Will  you  need  to  provide  yourself  with  retirement  income? 

What  type  of  contribution  do  you  want  to  make  to  the 
world  you  live  in? 

Do  you  have  family  or  friends  that  you  could  call  on  for 
financial  support  on  a  short-term  basis? 

Do  you  need  to  provide  for  child  care?  For  how  long? 

What  kinds  of  people  are  you  comfortable  with? 
What  gives  you  a  sense  of  accomplishment? 

Overview 

What  do  you  need  from  a  job? 

Think  about  the  following  items  and  rank  them  (first,  second, 
third,  etc. )  according  to  how  important  you  feel  they  are  to  you: 

EH  Good  wages 

EH  opportunity  for  advancement 
EH  Good  working  environment 
EH  Sense  of  belonging 
EH  Job  security 

EH  Sociability  (working  with  people) 
EH  Recognition 

1  1  o 

1  1  Self-esteem 

EH  Personal  growth/development 

EH  To  contribute  something  significant  to  society 

EH  Self-satisfaction 

EH  To  get  away  from  family  or  personal  problems 
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Career  Planning  Services 

Many  of  us  need  outside  help 
at  this  stage.  Career  counselling 
can  help  you  find  information 
about  various  career  options, 
figure  out  what  you  do  best  or 
simply  deal  with  your  concerns 
about  entering  or  re-entering 
the  workplace. 

There  is  a  variety  of  career 
planning  services  and  programs 
available  throughout  the 
province.  The  Yellow  Pages  of 
your  telephone  directory  will 
probably  give  you  the  names  of 
several  private  agencies  that 
provide  this  assistance  for  a  fee. 
There  are  also  numerous 
services  available  free  of  charge 
through  the  provincial  and 
federal  governments  and  various 
non-profit  organizations.  These 
include: 

Career  information  Hotline 

The  Career  Information  Hotline 
is  a  toll-free  telephone  service 
provided  by  Alberta  Career 
Development  and  Employment. 
You  can  obtain  information 


about  and  referrals  to  a  wide 
variety  ot  services  provided  by 
all  levels  of  government  as 
well  as  private  resources.  The 
hotline  provides: 

Career  planning  assistance 

Job-search  and  resume-writing 
information 

Information  about  job-creation 
and  training  programs 

■   Educational  programs  and 
funding  information 

Information  about  different 
occupations. 

To  reach  the  hotline,  dial  0  and 
ask  for  Zenith  22140.  If  you 
are  in  Edmonton,  call  422-4266. 

Career  Development  Centres 

Alberta  Career  Development  and 
Employment  provides  a  broad 
range  of  career  services  in  Career 
Development  Centres,  including: 

i-  Career  Counselling:  Individual 
or  group  counselling  sessions  to 
help  you  explore  your  interests, 
aptitudes  and  other  career  issues 
to  determine  appropriate 


occupations  from  the  wide  range 
of  employment  possibilities 
available  in  today's  economy. 
Counsellors  are  available  at 
each  centre  and  make  regular 
visits  to  surrounding 
communities. 

Career  Information:  Career 
Development  Centres  contain 
detailed  occupational  and 
educational  information.  You  are 
encouraged  to  drop  in  and  look 
at  this  material. 

Financial  Assistance:  A  variety 
of  financial  assistance  programs 
exist  if  you  are  interested  in 
taking  training  or  furthering  your 
education.  Career  counsellors 
can  provide  advice  and 
information  on  such  programs. 

Referral:  Career  counsellors 
refer  you  to  institutions  or 
agencies  that  offer  training  or 
educational  programs,  placement 
services  or  personal  counselling. 

Workshops:  Many  Career  Develop- 
ment Centres  offer  regularly  sche- 
duled group  workshops  on  such  topics 
as  career  planning,  occupational 
choice  and  job  search  strategies. 
You  can  obtain  these  services 
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by  calling  or  dropping  into  the 
nearest  centre.  You  can  find  it 
by  checking  the  telephone 
directory  (look  under 
"Government  of  Alberta, 
Career  Development  & 
Employment")  or  by  calling  the 
Career  Information  Hotline  at 
Zenith  22140  (422-4266 
in  Edmonton). 

Canada  Employment 
Centres 

Canada  Employment  Centres 
(CECs)  provide  counselling, 
interest  and  skill  testing  as 
well  as  referral  to  employment 
and  training  programs.  There 
are  more  than  fifty  centres 
throughout  the  province, 
although  some  communities  are 
served  only  on  a  part-time 
basis.  Check  your  telephone 
directory  (under  "Government 
of  Canada,  Employment  and 
Immigration  Canada")  for  the 
CEC  nearest  you. 

Some  centres  have  a  women's 
liaison  counsellor  who  keeps 
up-to-date  on  federal  and 
provincial  programs  and  services 
for  women.  If  the  regular  CEC 
counsellor  can't  give  you  all 
the  help  you  need,  they  will 
be  able  to  refer  you  to 
other  specialists. 

Options  For  Women 

Options  For  Women  is  an 
employment  counselling  agency 


in  Edmonton  for  women  over 
25  years  of  age  who  are: 
Re-entering  the  paid  labour 
force  after  at  least  three  years' 
absence  and  need  help  to  set 
their  employment  goals;  or  who 
are  under-employed  and  need 
assistance  to  attain  a  higher 
level  of  economic  and  social 
independence. 

Options  For  Women  provides: 

Individual  and  group  employment 
counselling. 

Employment  readiness  on  an 
individual  basis  on  topics  such 
as  job  search  techniques, 
phoning  employers,  writing 
applications  and  resumes,  and 
role-playing  interviews. 

A  12-part  workshop  covering 
the  areas  of  personal  power, 
fears,  guilt,  assertiveness, 
values,  decision  making,  self- 
assessment,  skills  analysis, 
occupational  research  and  goal 
setting. 

A  Job  Finding  Club  which 
provides  a  supportive  group 
environment  to  help  women 
attain  their  employment 
objectives,  discover  employment 
possibilities  and  obtain 
interviews  and  learn  how  to 
prepare  for  them. 

Options  For  Women  is  a  non- 
profit society  funded  by  the 
Canada  Employment  and 
Immigration  Commission. 
There  is  no  fee  for  service. 
It  is  located  at: 

Room  710,  10240  -  124  Street 
Edmonton  T5N  1P7 


Telephone:  482-6567 

Office  hours:  Monday  to  Friday 

8:00  -  12:00  and  1:00  -4:00. 

Women's  Employment 
Resource  Centre 

For  women  in  the  Calgary  area, 
there  is  the  Women's 
Employment  Resource  Centre, 
which  assists  women  who  are 
entering  the  labour  force  for  the 
first  time,  returning  to  the 
labour  force  after  an  extended 
absence,  or  seeking  a  major 
career  change. 

The  resource  centre  provides: 

Career  counselling  and  career 
choice  assistance 

Job  search  counselling 

Labour  market  information 

Aptitude  and  interest  testing 

Assessment  and  agency  referral 

Post-placement  follow-up  and 
counselling 

It  is  located  in  the  Calgary 
North  Canada  Employment 
Centre  (Crestview  Centre)  at 
the  following  address: 

1701  Centre  Street  N.W. 
Calgary  T2M  454 
Telephone:  292-5992 

Women  over  45 

If  you  are  45  years  of  age  or 
older,  and  unemployed,  you  can 
contact  the  following  placement 
agencies  supported  by  Alberta 
Career  Development  and 
Employment  for  free  information 
on  resume  preparation,  job 
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search  techniques,  referrals  to 
employment  and  counselling: 

Placement  45 

Room  711 
McLeod  Building, 
10136  100  St., 
Edmonton 
T5J  OPl 
4294998 

Opportunity  45 

1225  Kensington  Rd.  NW., 

Calgary 

T2N  3P8 

283'8002 

Access  45 
Suite  200 
Professional  Bldg. , 
740  4th  Ave.  S., 
Lethbridge 
TIJ  0N9 
329-9150 

Native  Outreach 
Placement  Offices 

Native  Outreach  Placement 
Offices,  funded  by  Alberta 
Career  Development  and 
Employment,  are  located  in 
Edmonton,  Calgary,  High 
Level,  Lethbridge,  Grande 
Centre  and  Hinton.  They 
provide  career  counselling, 
job-search  skills  and  referrals 
to  employment  for  Native 
Albertans.  Addresses  and 
telephone  numbers  are  in  the 
white  pages  of  your  telephone 
directory.  Look  under  Native 
Outreach. 

Immigrant  Services 

If  you  are  a  recent  immigrant, 
or  have  lived  here  for  a  number 
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of  years  nut  are  only  now 

Medicine  Hat  Society 

entering  or  re-entering  the 

for  Immigrant  Settlement 

workforce,  you  may  be  able  to 

Medicine  Hat 

obtain  career  counselling  from 

all  Llllllll^L  dl  IL  oCi  V  LCCv5  dgCllV^y  III 

your  area.  They  provide 

Lethbridge  Immigrant 

employment  workshops,  referrals. 

Settlement  Association  (LISA) 

counselling  and  conversational 

Lethbridge 

English  classes. 

327-5333 

Changing  Together  -  A  Centre 

for  Immigrant  Women 

Other  Counselling 

Edmonton 

Resources 

421-0175 

LJyJLl  L  lUI^CL  LvJ  dolV  dUULlL  LilC 

Edmonton  Immigrant  Services 

resources  offered  by  your  church 

Association 

Edmonton 

or  local  nignscnooi,  i  w^/a.. 

AHA    O  A  A  C 

474-8445 

Uatnolic  oocial  oervices. 

Saint  Barnabas  Refugee  Society 

Family  and  Community  Support 

Edmonton 

Services.  Career  counselling 

428-7094 

and  job  search  advice  are  also 

Catholic  Social  Services 

available  to  the  public  in  all 

Immigration  and  Settlement 

communities  served  by 

Camrose 

Community  Vocational  Centres. 

672-1304 

Vocational  counselling  and 

Catholic  Social  Services 

LCSLUlg  IS  aVdllaUlC  dL  ^lUclLd 

Immigration  and  Settlement 

Red  Deer 

Vocational  Centres,  as  is 

346-7055 

lllldllCldl  doalaLdllCC  llllUl  llldLlUll. 

Central  Alberta  Refugee  Effort 

Counselling  services  are  also 

(CARE) 

available  at  the  universities. 

Red  Deer 

colleges  and  technical  institutes 

346-8818 

to  help  you  with  program 

Calgary  Immigrant  Women's 

selection  and  career  planning. 

Centre 

Aptitude  and  interest  tests  are 

Calgary 

also  available. 

266-0822 

The  University  of  Alberta 

Calgary  Immigrant  Aid  Society 

Psychological  Testing  Centre, 

Calgary 

265-1120 

associated  with  the  Education 

Calgary  Catholic  Immigration 

Clinic,  offers  free  personal 

Society 

counselling  as  well  as  vocational 

Calgary 

counselling  and  testing.  Call 

245-8800 

432-3746  for  an  appointment. 

What  Should  You  Expect 
From  a  Counsellor! 

Counselling  is  an  extremely 
personal  thing.  Sometimes  it 
can  be  exciting  and  rewarding, 
and  sometimes  it  can  be 
frustrating  or  disappointing.  It 
is  a  good  idea  to  go  into  it 
with  realistic  expectations  of 
what  it  can  do  for  you. 

First  of  all,  you  should 
remember  that  career 
counsellors  often  have  heavy 
caseloads  that  may  keep  them 
from  spending  a  long  time  with 
a  single  client.  You  can  get 
the  most  out  of  your  time  with 
the  counsellor  by  working 
through  the  self-assessment 
procedure  on  page  8  and 
thinking  about  what  specific 
questions  or  issues  you  want  to 
raise. 

People  choose  different  types  of 
counselling  services  depending 
upon  whether  they  want 
information  or  help  with  self- 
assessment.  A.  counsellor  can 
provide  information,  suggest  steps 
you  may  take,  raise  questions 
or  propose  ways  of  thitiking  about 
your  problem,  but  don't  expect 
a  counsellor  to  tell  you  what 
you  should  do.  In  fact,  be 
wary  of  a  counsellor  who  plays 
the  expert  and  tries  to  rush 
you  into  something  that  doesn't 
feel  right  for  you.  It's  your  life 
and  you  have  to  take  full 
responsibility  for  it.  You  have  to 
make  the  decisions. 

Good  counselling  takes  time 
and  does  not  necessarily  provide 


quick  and  easy  answers.  What 
can  you  expect  from  a 
counsellor? 

A  good  counsellor  is  someone 
who: 

Is  aware  of  issues  of  particular 
concern  to  women  (e.g. 
childcare,  sexual  harassment). 
Looks  at  career  planning  in 
the  context  of  the  rest  of  your 
life. 

Is  supportive  of  you  while  you 
go  backwards  and  forwards. 

Values  the  experience  and  skills 
you  gained  while  working  in 
the  home. 

Accepts  your  choices  and  does 
not  try  to  impose  other  decisions 
on  you  (i.e. ,  is  open  to  career 
ideas  in  both  traditional 
occupations  and  other  fields). 
Provides  help  in  analyzing 
emotional  and  social  barriers  to 
meeting  your  goals. 
1"  Fosters  your  self-esteem  and 
feelings  of  competence. 
Encourages  you  to  dream. 
If  you  encounter  a  counsellor 
who  doesn't  work  in  these  ways 
or  who  doesn't  feel  right  for  you 
for  some  other  reason,  don't 
give  up.  Ask  to  work  with 
someone  else  or  try  another 
agency.  Don't  be  afraid  of 
hurting  the  counsellor's  feelings 
or  making  someone  angry  at 
you.  Counselling  is  like  any 
other  service.  You  are  the 
consumer  and  deserve  to  be 
satisfied  with  what  you  get. 
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Which  Direction     ^  Education? 


The  following  three  sections 
discuss  several  of  the  general 
directions  in  which  you  might 
head,  including  on-the-job 
training  and  self-employment. 
However,  since  many  people  don't 
feel  ready  to  go  directly  to  the  job 
market,  let's  look  first  at  education 
programs  available  to  you. 

A  word  of  caution:  don't  assume 
that  you  cannot  afford  to  go  back 
for  formal  training  until  you  have 
looked  at  the  information  on 
financial  assistance  programs 
included  in  this  publication  on 
page  28. 


Back  to  School 

Returning  to  school  as  an  adult 
may  seem  like  a  step  backwards 
rather  than  forwards.  You  may 
have  hated  school  in  the  first 
place.  You  may  be  afraid  you've 
forgotten  everything  you  ever 
knew  and  would  find  it  hard  to 
learn  new  material  at  this  late 
stage.  On  the  other  hand,  you 
may  have  always  wanted  to  go  to 
university  or  college  or  take 
vocational  training  in  a 
particular  field  and  never  had  the 
opportunity  to  do  so  before. 

Many  adult  learners  return 
successfully  to  formal  education 
after  long  absences  to  work  or 
raise  a  family.  The  first  thing  to 
keep  in  mind  is  that  you're  not 
the  same  person  you  were  when 
you  left  school.  You  are  returning 
because  you've  made  a  choice. 
You  know  what  you  want  to  get 
out  of  it  and  you  are  investing 


precious  time  and  money  into 
being  there.  That  provides  you 
with  a  lot  more  motivation. 

As  well,  in  the  years  you've  been 
out  of  school  you've  been  making 
decisions,  solving  problems  and 
organizing  your  time  —  all  helpful 
skills  for  any  student  to  have. 

This  is  not  to  say  that  you  won't 
sometimes  feel  like  a  mother  to 
the  other  students  instead  of 
one  of  the  gang,  or  panic  the 
first  time  you're  faced  with  a 
multiple  choice  quiz,  or  feel 
torn  between  reading  a  textbook 
or  stories  to  your  children. 

Some  advice  to  make  it  easier 
on  you: 

Take  advantage  of  the  student 
counselling  services  to  brush  up 
on  note-taking,  essay-writing  or 
study  skills,  or  to  discuss  any 
problems  and  concerns  that  you 
have. 

Enlist  the  understanding  and 
support  of  your  family  and 
friends,  and  tell  them  how 
important  the  education  is  to 
you. 

Keep  in  mind  that  a  formal 
education  or  training  program 
requires  only  a  few  years  of 
commitment,  but  will  make  the 
rest  of  your  life  much  more 
enjoyable  and  rewarding.  The 
long-term  gain  is  well  worth 
any  short-term  sacrifices  that 
being  a  student  again  might 
involve. 

Your  options  for  education  and 
training  in  Alberta  are  very 
wide:  university,  college, 


technical  institutes,  vocational 
centres  are  only  some  of  the 
possibilities  you  can  pursue. 

The  different  options  are 
discussed  below.  See  page  35  for 
addresses  and  telephone 
numbers  of  all  post-secondary 
institutions  in  the  province. 

University 

You  may  choose  to  pursue  a 
university  degree  at  The 
University  of  Alberta 
(Edmonton),  Athabasca 
University  (Athabasca),  the 
University  of  Calgary  (Calgary) 
or  The  University  of  Lethbridge 
(Lethbridge). 

University-level  correspondence 
courses  are  also  available 
through  Athabasca  University, 
which  serves  students  from  the 
main  campus  in  Athabasca  and 
throughout  the  province  from 
regional  offices  in  Calgary, 
Edmonton  and  Fort  McMurray. 

Camrose  Lutheran  College 
(Camrose)  and  Concordia 
College  (Edmonton)  are  also 
degree-granting  institutions. 

Application  deadlines  vary 
from  faculty  to  faculty  and  some 
faculties  have  admission 
quotas.  Athabasca  University 
allows  year-round  admission 
to  its  programs  and  has  no 
formal  academic  admission 
requirements.  The  other 
universities  do,  although  they 
also  offer  entry  to  mature 
students.  Admission  standards 
vary  so  check  with  each 
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university  to  see  if  you  are 
eligible. 

The  Banff  Centre  for 
Continuing  Education  (Banff) 
also  provides  year-round 
university-level  programs  in 
management  and  fine  arts. 

College 

If  you  have  a  high  school 
diploma  or  qualify  as  a  mature 
student  (the  qualifications  vary 
somewhat),  you  are  eligible  to 
attend  college.  There  are  eleven 
public  colleges  in  Alberta, 
offering  one-year  certificate  and 
two-year  diploma  programs. 
Their  courses  range  from  general 
interest  and  academic  upgrading 
to  vocational  training  and 
university  transfer.  (See  page  35.) 

There  are  also  six  independent 
colleges  affiliated  with  the 
University  of  Alberta:  Camrose 
Lutheran,  Canadian  Union, 
Concordia,  The  King's,  St. 
Joseph's  and  St.  Stephen's,  and 
several  independent  colleges 
that  are  not  affiliated  with  any 
of  the  universities. 
(See  page  37.) 

Technical  Institutes 

Alberta  has  three  technical 
institutes  offering  one-year 
certificate  and  two-year 
diploma  programs,  as  well  as 
apprenticeship  and  continuing 
education  programs.  (See 
page  36  for  names  and 
locations. ) 

Courses  offered  come  under 


the  following  categories: 
engineering  technology;  medical 
science  and  life  resources 
technologies;  business, 
commercial  and  service 
occupations;  and  industrial, 
commercial  and  apprenticeship 
trades.  Pre-technology  courses 
are  available  if  you  don't  meet 
the  entrance  requirements  for 
the  program  of  your  choice. 

Alberta  Vocational  Centres 

There  are  four  Alberta 
Vocational  Centres  (AVCs): 
AVC  Calgary,  AVC  Edmonton, 
AVC  Grouard  and  AVC  Lac 
La  Biche.  They  are  specifically 
designed  to  help  adults 
complete  their  education  and  to 
teach  job  skills  to  the 
unemployed  and  underemployed. 
Courses  are  short,  intensive  and 
often  specialized  and  most 
students  are  at  least  17  years  of 
age  and  have  been  out  of  the 
regular  school  system  for  one  year 
or  more.  Students  who  don't 
have  enough  academic  training 
to  go  right  into  an  occupational 
program  can  take  academic 
upgrading.  (See  page  36.) 

Community  Vocational 
Centres 

People  living  in  smaller 
communities  in  north-central 
Alberta  can  take  a  variety  of 
courses  at  one  of  the  Community 
Vocational  Centres  located  in 
18  communities.  The  centres 
offer  academic  upgrading,  basic 
business  training,  applied  basic 
technical  skills,  courses  in 
personal  development. 


community  leadership  and 
service.  There  are  also  English 
as  a  Second  Language  courses  as 
well  as  programs  such  as  non- 
traditional  trades  for  women, 
life  management  approaches, 
computer  literacy  and  applied 
computer  operation. 
(See  page  36.) 

Community  Consortia 

There  are  five  Community 
Consortia  in  Alberta,  which 
provide  a  range  of  programs  and 
courses  which  may  include: 
academic  upgrading,  trades- 
related  training,  clerk-typist 
training,  business  and  university 
core  subjects.  Courses  may  be 
offered  by  an  on-site  instructor, 
through  home-study  or  by 
teleconference.  (See  page  36.) 

Private  Vocational  Schools 

There  are  also  more  than  100 
private  vocational  schools  that 
offer  a  variety  of  training 
programs  in  shop  or  classroom 
study  sessions  and  in  some  cases 
by  correspondence. 

Most  specialize  in  a  specific 
vocation.  Programs  offered  by 
private  vocational  schools  range 
from  appliance  servicing,  business 
management  and  cosmetology 
to  locksmithing,  travel  consulting 
and  word  processing. 

Check  your  yellow  pages  under 
"Schools"  for  private  vocational 
schools  in  your  community. 
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Which  Direction 


On-The-Job  Training? 


You  may  not  find  the  idea  of 
formal  post-secondary  education 
attractive  or  practical.  That 
doesn't  mean  you're  stuck  in 
the  wilderness  with  no  way  of 
learning  new  skills.  Another 
direction  you  could  choose  is 
on-the-job  training,  which 
provides  an  opportunity  to  earn 
while  you  learn. 


Apprenticeship  Programs 

Alberta  has  a  number  of 
apprenticeship  programs  you 
might  consider,  particularly 
if  earning  a  good  income  is 
one  of  your  major  reasons 
for  seeking  employment. 
Apprenticeships  in  the  skilled 
trades  offer  opportunities  for 
employment  in  jobs  that  are 
both  personally  satisfying  and 
well  paid.  The  apprenticeship 
involves  a  combination  of 
supervised  employer-delivered 
on-the-job  training  and 
technical  in-school  instruction, 
with  satisfactory  completion 
leading  to  a  completion  of 
apprenticeship  certificate 
and  certification  as  a 
journeyman. 

The  term  of  apprenticeship 
varies  from  approximately  two 
to  four  years  during  which  time 
you  are  indentured  (bound  by 
contract)  to  an  employer  who 
has  agreed  to  provide  the 
opportunity  for  you  to  work  and 
gain  experience  in  the  trade. 
It  is  important  to  note  that  you 
are  responsible  for  finding  an 
employer  who  is  willing  to  take 
you  on  as  an  apprentice.  You 


cannot  enter  an  apprenticeship 
program  without  a  contract 
with  an  employer. 
Many  of  the  skilled  trades  are 
male-dominated,  and  we  tend  to 
think  of  women  working  in 
these  "non-traditional"  jobs 
as  a  relatively  new  phenomenon. 
It  is  true  that  few  women 
have  undergone  formal 
apprenticeships.  However,  farm 
women  have  traditionally 
operated  equipment,  raised 
livestock,  done  mechanical 
repairs,  carpentry  and  plumbing. 
In  both  world  wars,  women 
worked  at  almost  every  kind  of 
job  available  to  keep  industry 


going  while  the  nation's 
"manpower"  was  overseas. 

In  the  Middle  Ages,  an 
apprentice  was  lucky  to  receive 
food,  clothing  and  shelter  in 
return  for  work  performed  while 
learning  a  craft.  Today,  you 
receive  an  hourly  wage  ranging 
from  nearly  half  to  nearly  all 
of  the  current  journeyman's  rate 
of  pay,  depending  upon  the 
trade  and  the  period  of 
apprenticeship. 

Many  problems  women 
encounter  in  getting  hired  for 
apprenticeable  jobs  are 
directly  related  to  inadequate 
preparation.  You  may  not  have 
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taken  the  math  and  science 
courses  and  vocational 
education  courses  in  high  school 
which  would  help  qualify  you 
for  apprenticeship.  You  may  be 
unfamiliar  with  tools,  work 
procedures,  terminology  and  job 
duties  associated  with  skilled 
crafts. 

However  these  obstacles  are  not 
insurmountable.  Training 
programs  related  to  several  of 
the  apprenticeship  trades  such 
as  automotives,  carpentry, 
plumbing,  beautician  and 
barbering  are  available  in 
highschools,  colleges  and 
technical  institutes.  You  may  be 
able  to  obtain  credit  for  their 
successful  completion  toward  the 
apprenticeship  program  of  your 
choice.  At  the  very  least,  taking 
such  courses  would  show 
prospective  employers  your 
capability  and  interest  in  the 
trade. 

Before  making  a  commitment 
to  several  years  of  training,  it 
would  be  a  good  idea  to  take 
vocational  or  shop  courses  or 
gain  job  experience  just  to  be 
sure  you  do  find  the  work 
satisfying. 

But  I  never  wanted 
to  he  a  welder 

Women  have  tended  to  shy 
away  from  apprenticeship 
opportunities  for  a  variety  of 
reasons.  Many  people  have 
traditional  ideas  about 


appropriate  roles  and  jobs  for 
women,  and  myths  about  the 
physical  capabilities  required  to 
work  in  the  trades.  This  can 
prevent  you  from  even 
considering  this  type  of 
employment,  just  as  it  can 
prevent  employers  from  giving 
you  serious  consideration. 

Nevertheless,  this  is  changing. 
A  recent  report  from  Alberta 
Career  Development  and 
Employment's  Apprenticeship 
and  Trade  Certification  Branch 
shows  that  women  were 
participating  in  the  following 
apprenticeship  programs: 

Appliance  Serviceman* 

Auto  Body  Mechanic 

Baker 

Barber 

Beautician 

Cabinetmaker 

Carpenter 

Communication  Electrician 
Cook 

Electrical  Rewind  Mechanic 
Electrician 

Electronic  Technician 

Gasfitter 

Glassworker 

Heavy  Duty  Mechanic 

Instrument  Mechanic 

Insulator 

Landscape  Gardener 

Machinist 

Millwright 

Motor  Mechanic 

Painter  and  Decorator 

Partsman* 

Plumber 

Printing  and  Graphic  Arts 
Craftsman* 

Recreation  Vehicle  Mechanic 


►  Refrigeration  Mechanic 
Roofer 

Sheet  Metal  Worker 

►  Water  Well  Driller 

^Registered  names  of  these  trade 
occupations  at  present 

You  are  not  limited  to  the  trades 
listed  above.  Alberta  offers  a 
total  of  47  apprenticeship  and 
5  certification  trades. 
Approximately  80%  of  the 
apprenticeship  is  on-the-job 
training  through  work 
experience,  while  the  other 
20%  involves  attending  short 
technical  courses  at  a  college  or 
technical  institute. 
Apprenticeship  training  courses 
are  delivered  by  the  following 
post-secondary  institutions: 
Fairview  College  in  Fairview 
and  Grande  Prairie 

►  Keyano  College  in  Fort 
McMurray 

►  Lakeland  College  in 
Lloydminster  and  Vermilion 

►  Lethbridge  Community  College 
Medicine  Hat  College 
Northern  Alberta  Institute  of 
Technology  in  Edmonton 
Olds  College 

Red  Deer  College 

►  Southern  Alberta  Institute  of 
Technology  in  Calgary 

^  Westerra  Institute  of  Technology 
in  Stony  Plain. 

No  fees  are  charged  for  the 
courses,  although  you  must 
purchase  your  own  tools  and 
books.  The  Canada  Employment 
and  Immigration  Commission 
will  provide  you  with  financial 
support  while  you  are  attending 
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training.  Contact  your  nearest 
Canada  Employment  Centre 
for  more  information. 

Steps  in  Becoming 
an  Apprentice 

There  are  three  basic  steps  in 
becoming  an  apprentice: 
choosing  a  trade,  finding  an 
employer  willing  to  apprentice 
you  and  submitting  your 
application. 

I .  Choose  a  trade 

Your  choice  should  be  related  to 
your  skills  and  interests.  Other 
factors  to  consider  are 
requirements  for  physical 
strength,  overtime  work,  night 
shift  work,  and  travel.  These 
may  work  in  your  favour  or  may 
present  obstacles  depending  on 
your  family  situation. 

The  best  way  to  find  out  about 
the  kinds  of  jobs  that  are 
available  and  what  the  work  is 
like  in  a  particular  trade  is  to 
visit  a  job  site  and  watch 
someone  working,  or  talk  to 
other  women  with  experience 
in  that  field. 

Just  as  a  note,  most  skilled 
tradespeople  need  to  be  in 
good  physical  condition  to  be 
able  to  stand,  stoop,  bend, 
handle  tools,  carry  equipment 
and  work  overhead  or  in 
cramped  spaces.  If  you're  not 
physically  active,  you  might 
want  to  start  an  exercise  program 
to  get  in  shape  before  entering 
an  apprenticeship  that  involves 
this  type  of  activity. 


2.  Find  an  employer 

Check  in  the  Yellow  Pages  for 
firms  working  in  the  trades  that 
interest  you  and  make 
appointments  to  meet  with  a 
member  of  their  personnel 
department.  Ask  about 
employment  opportunitites  when 
you  visit  job  sites  or  interview 
workers  in  the  field.  Be  prepared 
to  counter  any  doubts  about 
your  enthusiasm  or  ability  to  do 
the  work  with  proof  of  your 
interest  by  talking  about  any 
related  experience  you  may  have. 

3.  Prepare  your  application 

Application  forms  are  available 
from  Apprenticeship  and  Trade 
Certification  Career 
Development  Centres.  For  the 
closest  office,  consult  your 
telephone  directory  or  phone 
the  Career  Information  Hotline 
at. Zenith  22140  (422-4266 
in  Edmonton). 

Duplicate  forms  must  be 
signed  by  both  you  and  your 
employer.  You  will  be  required 
to  provide  a  transcript  of  your 
school  marks  or  successfully 
pass  an  entrance  examination. 
Upgrading  programs  are  available 
if  you  fail  the  entrance 
examination. 

A  contract  will  be  drawn  up 
once  you  have  fulfilled  the 
entrance  requirements. 

Obstacles  on 
your  path*** 


Women  entering  the  trades  have 
to  deal  with  their  own  training 
about  what  constitutes  being 
feminine  ("I  don't  like  the 
idea  of  a  job  where  I  get  dirty"). 
But  women  must  also  face  the 
fact  that  they  are  not  always 
welcomed  by  male  supervisors 
and  co-workers. 

It  is  important  to  maintain  a 
sense  of  perspective  to 
distinguish  between  the  teasing 
that  is  part  of  any  initiation 
process  and  other  activity  that 
interferes  with  your  work,  with 
your  opportunity  to  learn,  or 
with  health  and  safety. 
Becoming  an  apprentice  is  not 
necessarily  an  easy  route.  It  is 
your  responsibility  to  find  an 
employer,  and  some  employers 
are  unwilling  to  take  on  a 
female  apprentice  in  occupations 
traditionally  filled  by  men. 
Nevertheless,  apprenticeship 
is  a  direction  that  more  women 
are  choosing  for  themselves. 
It  is  a  perfectly  legitimate 
option  —  one  that  will  enable 
you  to  earn  a  good  living  and 
provide  you  with  a  sense  of 
accomplishment.  You  may  find 
support  from  other  women  in 
the  trades  or  from  men  who 
believe  in  your  abilities  and 
your  right  to  freely  choose  any 
occupation.  Government 
agencies,  unions,  educators  and 
employers  are  all  becoming 
more  sensitive  to  the  issue  of 
equal  opportunity  to  women. 

DIRECTIONS 


Other  On-The-Job 
Training  Programs 

The  provincial  and  federal 
governments  offer  a  number  of 
on-the-job  training  programs 
that  can  help  you  learn  skills  and 
gain  experience  in  the  job 
market.  Some  of  the  programs 
most  relevant  to  you  are 
described  below. 

A  special  note . . . 
he  clear  about 
your  direction 

Your  chances  of  getting  assistance 
for  upgrading  or  training  are 
greater  if  you  have  a  clear  idea 
about  where  you  want  to  he  at 
the  end  of  it  all.  It  is  unlikely 
you  would  qualify  for  funding 
again  if  you  have  already  been 
sponsored  for  training  once.  So  it 
is  important  to  research  the 
occupation  and  be  very  sure  it  is  a 
field  that  interests  you  before 
embarking  on  a  training  program. 
There  are  some  restrictions  in 
order  to  qualify  for  funding 
assistance  so  be  sure  to  check 
out  your  eligibility  before  making 
concrete  plans. 

Alberta  Training  Program 
(ATP) 

The  provincial  government  will 
provide  a  daily  training  grant  to 
employers  who  offer  approved 
job  training  and  skill  development 
to  their  employees.  Training 
must  be  full-time  (a  minimum  of 
six  hours  a  day). 


On-the-job,  or  a  combination  of 
on-the-job  and  classroom  training 
must  be  at  least  six  hours  a  day 
and  thirty  hours  a  week. 

Classroom  training  must  also  be  a 
minimum  of  three  consecutive 
days. 

Up  to  50%  of  tuition  costs  and 
certain  approved  instructional 
costs  may  be  reimbursed  to  the 
employer  to  a  maximum  of  $500 
per  trainee. 

In  order  to  participate,  you  would 
have  to  be  a  permanent,  full- 
time  employee  and  a  resident  of 
Alberta  for  the  past  six  months. 

Call  the  following  numbers  for 
additional  information: 

Calgary    297-6247 

Edmonton    427-8517 

Grande  Prairie    538-5430 

Lethbridge    381-5419 

Red  Deer    340-5366 

St.  Paul    645-6206 

Fort  McMurray    743-7192 

Hmton    865-8293 

Alberta  Green  Certificate 
Farm  Training  Program 

If  you  have  an  interest  in 
farming,  you  may  be  interested  in 
the  Alberta  Green  Certificate 
Farm  Training  Program.  This  is 
an  apprenticeship-style,  adult- 
oriented  skill-training  program 
offered  through  Alberta 
Agriculture  and  funded  by 
Alberta  Career  Development  and 
Employment.  Those  accepted 
sign  a  training  agreement  with  an 
approved  trainer-farmer  who  is 
then  responsible  for  their  training 
and  for  certifying  their  progress. 


Trainer-farmers  are  located 
throughout  the  province  and  pay 
a  wage  to  participants  working 
under  this  program.  You  can  work 
toward  different  levels  of 
certification  in  the  following 
specialized  areas:  beef,  dairy, 
sheep,  swine,  crop  and  irrigated 
crop. 

Programs  can  take  between  one 
and  three  years  to  complete. 
Level  I  certifies  you  as  a 
competent  general  farm  technician. 
Level  II  indicates  a  capable 
herdsman/foreman  in  a  farm 
operation.  Level  111  certifies  you 
as  a  capable  farm  business  manager. 

On-the-job  training  can  be 
supplemented  with  workshops, 
seminars,  correspondence  courses, 
tours,  short  courses  or  longer 
agricultural  college  courses.  You 
complete  the  program  at  your 
own  rate.  There  is  no  specific 
time  period  set. 

Application  forms  can  be  obtained 
from  a  district  agriculturalist, 
Canada  Farm  Labour  Pool  office 
or  a  regional  Farm  Training 
Specialist  located  in  Lethbridge, 
Barrhead  or  Vermilion.  You  can 
apply  at  any  time  of  the  year 
For  more  information  phone 
427-2173  or  write  to  the 
Supervisor,  Farm  Training 
Section,  Alberta  Agriculture, 
7000-113  Street,  Edmonton 
T6H  5T6. 

Career  Development 
Course  and  Native  Women's 
Pre-Employment  Training 
Project 

The  Cromdale  Campus  of  Grant 
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MacEwan  Community  College 
in  Edmonton  offers  a  Career 
Development  Course  as  well 
as  a  Native  Women's  Pre- 
employment  Training  Project 
several  times  throughout  the 
year. 

These  11 -week  courses  offer 
six  weeks  of  classroom 
instruction,  four  weeks  of  work 
experience  and  a  one-week  job 
club. 

Call  the  main  switchboard  at 
477-0200  if  you  are  interested 
in  either  of  these  programs. 

Canadian  Jobs  Strategy 

Canada  Employment  and 
Immigration  has  adopted  a  new 
Canadian  Jobs  Strategy  that 
makes  a  commitment  to  the 
principle  of  employment  equity 
by  removing  barriers  against 
women,  Native  people, 
disabled  persons  and  visible 
minority  groups.  The  new 
programs  have  been  specifically 
designed  to  eiisure  that  you 
will  benefit  from  them  by  making 
fair  access  a  basic  requirement. 

Financial  support  allowances 
have  been  increased  and  are 
now  available  for  part-time  as 
well  as  full-time  training.  If  you 
have  dependent  children  or 
disabled  dependants,  that  fact 
will  also  be  taken  into  account. 

Information  about  and  access 
to  these  programs  is  available 
through  your  nearest  Canada 
Employment  Centre  (CEC).  If 
your  regular  CEC  counsellor 
can't  give  you  all  the  help  you 
need,  ask  to  see  the  women's 
liaison  counsellor. 


Job  Entry  Program 

The  Job  Entry  Program,  which 
is  part  of  the  Canadian  Jobs 
Strategy,  has  a  re-entry  option 
designed  specifically  for  women 
who  are  entering  or  re-entering 
the  paid  work  force  after 
working  in  the  home  for  at  least 
three  years. 

The  program  offers  the  practical 
combination  of  training  and  on- 
the-job  experience.  It  focuses 
on  the  unique  problems  women 
face  when  they  move  from  the 
home  to  the  paid  work  force 
and  recognizes  that,  for  many 
women,  entry-level  jobs  are  just 
not  enough.  Many  women 
already  have  a  considerable  range 
of  skills  and  experience  to  offer 
in  the  workplace.  Re-entry 
projects  can  help  participants 
evaluate  their  existing  skills  and 
pursue  a  career  that  will  build 
on  that  experience. 

Re-entry  projects  provide  a  basic 
orientation  to  today's  labour 
market,  job  search  techniques 
as  well  as  specialized  work-site 
training  and  experience. 
Individual  and  group  counselling 
and  support  is  also  available. 
Meanwhile,  participants  receive 
an  allowance  or,  if  eligible. 
Unemployment  Insurance, 
whichever  is  greater. 
Supplementary  allowances  are 
also  available  for  dependant 
care,  commuting  or  living  away 
from  home  and  travel 
assistance. 

Nearly  a  thousand  women 
participated  in  re-entry  projects 
in  Alberta  last  year.  Projects 


included  security  officer  training, 
building  maintenance,  computer 
repair,  retail  and  corporate  sales 
supervision,  office  or  business 
management,  hospitality,  and 
word  processing. 

Skills  Shortages 

As  part  of  its  Canadian  Jobs 
Strategy,  the  federal  government 
provides  financial  assistance  to 
employers  who  must  train 
workers  in  designated  skills  that 
are  in  demand  but  in  short 
supply. 

Voluntary  or  non-profit 
organizations,  employers  or  self- 
employed  individuals  in  the 
private  sector  are  eligible  for 
funding  under  the  Skills 
Shortages  program. 

Contact  your  nearest  Canada 
Employment  Centre  for  more 
information. 

Skills  Investment 

You  may  be  eligible  for  this 
Canadian  Jobs  Strategy  program 
if  you  are  already  employed  or 
self-employed  and  your  job 
security  is  threatened  by 
technological  and  market 
changes. 

Under  the  Skills  Investment 
program,  the  federal 
government  will  provide  a  wage 
subsidy  while  you  are  retrained. 
A  portion  of  training  costs  is 
also  covered. 

Contact  your  nearest  Canada 
Employment  Centre  for  more 
information. 
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Which  Direction  Self-Employment? 


The  employer  who  has  the 
most  faith  in  your  ability  could 
be  yourself. 

More  and  more  women  have 
been  starting  their  own 
businesses  over  the  past  decade. 
In  fact,  in  Canada,  women  are 
launching  businesses  at  three 
times  the  rate  of  men  and 
have  almost  twice  the  success 
rate  of  men  when  it  comes  to 
surviving  the  first  three  years  in 
business.  After  five  years, 
businesses  owned  by  women  have 
a  success  rate  of  40  percent, 
which  is  twice  the  national 
average. 

Women  start  their  own 
businesses  for  a  variety  of 
reasons.  Some  women  feel  that 
the  corporate  or  government 
career  avenues  open  to  them 
don't  take  them  where  they 
want  to  go.  Others  are  looking 
for  a  lifestyle  better  suited  to 
combining  work  and  family 
responsibilities.  Some  want  an 
alternative  to  the  competitive 
climate  of  the  traditional 
business  environment.  Others 
want  challenge  or 
independence.  Some  women 
start  businesses  simply  out  of 
economic  necessity  because 
without  any  recent  work 
experience  they  can't  get  jobs. 

Self-employment  is  another 
choice  for  women  planning  to 
enter  or  re-enter  the  workforce. 
It  offers  flexibility, 
independence  and  control  over 
your  own  time,  qualities  you 
may  have  come  to  value  as  a 
homemaker. 


But  ril  never  be 
an  entrepreneur*  ♦ . 
Fm  too  cautious 


Many  people  have  the  idea 
that  "entrepreneur"  means 
someone  who  is  aggressive,  a 
hustler,  a  high-flyer,  a  gambler. 
We  also  tend  to  assume  that 
that  we  must  have  an  idea  for 
a  totally  new  service  or  product 
or  lots  of  money  to  start  a 
business.  None  of  these  things 
is  true.  An  entrepreneur  is, 
literally,  someone  who 
undertakes  something  and 
sees  it  through. 


Typical  entrepreneurs  are  not, 
in  fact,  big  gamblers.  They  are 
willing  to  take  calculated  risks, 
in  which  they've  analyzed  the 
factors  that  will  affect  success 
and  decided  they  can  influence 
the  outcome. 

Entrepreneurs  have  a  strong  need 
for  achievement:  to  be  able 
to  point  to  something  and  say 
"that's  my  work,  I  did  that." 
Successful  entrepreneurs  also 
tend  to  be  extremely  tenacious 
and  willing  to  turn  their  hand 
to  any  aspect  of  their  business 
to  get  things  done. 

The  worksheet  on  page  26 
will  help  you  think  about  your 
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own  personality  and  whether 
entrepreneurship  is  a  possible 
direction  for  you. 

Business  Ideas 

You  don't  need  a  completely 
original  idea  for  a  new  business. 
Typical  businesses  started  in 
Alberta  last  year  include 
franchise  operators,  specialty 
retail  shops,  repair  shops  and 
advertising  agencies.  Many 
people  start  a  business  with  only 
a  few  hundred  dollars. 

Once  again,  you  have  to  look 
at  your  own  interests  and 
personality  to  develop  ideas. 
Ask  yourself: 

1.  What  are  my  interests  and 
hobbies? 

2.  What  are  my  skills? 

3.  What  kind  of  abilities  do 
friends  or  relatives 
compliment  me  on? 

4.  What  have  I  always  wanted 
to  do? 

Home-Based  Career  Ideas 

Perhaps  you've  been  giving  a 
free  service  to  your  friends  for 
years.  With  some  advertising, 
this  service  can  be  extended  to 
paying  customers.  Many  people 
take  their  hobby  and  turn  it 
into  a  money-making  enterprise. 
Following  are  just  a  few  ideas 
to  start  you  thinking. 

Arts  and  crafts  making 
Art  consulting 
Auctioneering 
Bookkeeping 


Catering 

Child  care 

Cleaning 

Cosmetics  sales 

Gift  wrapping 

Interpreting 

Leatherwork 

Makeup  instruction 

Pet  or  plant  sitting 

Picture  framing 

Proofreading 

Re-upholstering 

Square  dance  calling 

Translating 

Typing 

Tutoring 

Wake-up  service 

Wallpapering 

Working  at  Home:  Pros 
and  Cons 

Many  women  start  a  new 
business  from  their  homes.  The 
obvious  and  very  important 
advantage  of  this  is  keeping 
your  overhead  down  while  you 
are  getting  started.  However,  it 
is  not  a  solution  for  everyone, 
there  are  both  advantages  and 
disadvantages  to  working  at 
home: 

Advantages 

low  overhead 
>  can  still  take  care  of  your 
children 

don't  have  to  fight  traffic 
don't  have  to  pay  for  parking 
don't  have  to  pack  a  lunch  or 
eat  out 

can  dress  more  casually 
flexible  hours  can  be  fitted 
around  other  obligations 
can  work  part-time  or  full-time 


Disadvantages 

►  may  still  feel  isolated 

may  be  too  many  distractions 
&  hard  to  separate  work  and  home 

►  may  feel  you're  always  working 

►  others  (family,  friends,  clients) 
may  not  take  your  work 
seriously 

A  home  environment  is  much 
more  informal  than  an  office 
and  more  susceptible  to  social 
and  family  interruptions.  Your 
family  and  friends  may  not  take 
your  work  seriously  and  you 
yourself  may  find  it  hard  to 
concentrate  on  work  when 
there  are  other  distractions 
around  such  as  dirty  dishes 
and  laundry. 

However,  many  women  do  find 
it  possible  to  overcome  the 
disadvantages.  You  can  shut 
yourself  in  a  room  to  tune  out 
distractions.  An  answering 
machine  can  prevent  business 
calls  from  infringing  on  your 
personal  time. 

Self-employment  does  not  have 
to  mean  working  from  your 
home.  You  may  want  to  rent 
office  space  somewhere.  The 
nature  of  the  business  you  choose 
to  undertake  may  mean  that 
you  will  be  hiring  staff  or  you 
may  go  into  partnership  with 
someone. 


Resources  to  Help  You 

Starting  your  own  business  may 
seem  a  bit  frightening,  but  you 
don't  have  to  go  it  alone.  There 
are  a  wealth  of  resources  to  help 
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you.  Your  family  and  friends 
may  be  a  good  source  of 
emotional  support  and  possibly 
even  financial  backing. 

Some  preliminary  research  steps 
you  can  undertake  include: 

Check  with  local  post-secondary 
institutions  for  credit  and 
non-credit  courses  on  business- 
related  topics. 

Watch  the  business  section  of 
your  newspaper  for 
advertisements  about  relevant 
seminars  put  on  by  private 
companies  and  individuals. 

Ask  for  copies  of  information 
booklets  on  starting  your  own 
business  that  are  available  from 
banks,  libraries  and  resource 
centres  or  from  small-business 
development  offices  such  as  those 
listed  below. 

A  number  of  government 
agencies  offer  assistance  to 
people  starting  their  own 
businesses: 

Centres  for 
Entrepreneurship 

Alberta  Career  Development  and 
Employment  has  established 
four  centres  for  entrepreneurship 
at:  NAIT  in  Edmonton,  SAIT 
in  Calgary,  Lethbridge 
Community  College  and  Keyano 
College  in  Fort  McMurray. 

These  centres  offer  a  12-to-14 
week  training  program  to  people 
who  are  unemployed  but  have 
useful  skills  that  can  be  applied 
to  their  own  business.  The 
course  emphasizes  a  hands-on, 


practical  approach,  by  the  end 
of  which  you  will  have  developed 
a  complete  business  plan  for 
your  own  venture. 

The  centres  also  draw  on  local 
business  men  and  women  to 
act  as  advisors,  provide  practical 
guidance  and  assistance,  and 
serve  as  role  models  and  mentors 
for  the  participants.  They  have 
extensive  libraries  that  are 
available  not  only  to  trainees 
but  to  all  small  business 
operators. 

For  information  about  the 
Centres  for  Entrepreneurship, 
phone  the  Career  Information 
Hotline  at  Zenith  22140 
(422-4266  in  Edmonton). 

If  you  are  between  18  and  30 
years  of  age,  you  may  be  able 
to  take  advantage  of  the  services 
offered  by  the  Youth  Enterprise 
Center  at  the  Edmonton  YMCA. 
This  business  incubation  centre 
offers  support  services,  training, 
counselling  and  mentorship, 
and  financial  loans  to  help  new 
businesses  get  started.  For 
information,  call  429-2027. 

New  Venture  Development 
Group 

The  New  Venture  Development 
Group  at  the  University  of 
Calgary  is  a  good  resource  if  you 
have  an  idea  for  a  service  or 
business  and  would  like  help 
developing  it.  MBA  students 
will  assist  you  in  areas  such  as 
feasibility  studies,  product 
research  and  financial  planning. 
You  can  also  take  advantage  of 


their  legal  assistance  clinic  where 
graduated  law  students  will 
provide  you  with  information 
on  the  legal  aspects  of  starting 
your  own  business. 

The  New  Venture  Development 
Group  is  funded  by  Alberta 
Career  Development  and 
Employment,  Alberta  Economic 
Development  and  Trade  and 
Alberta  Advanced  Education. 

For  more  information,  contact: 

New  Venture  Development 
Group 

Room  443,  Scurfield  Hall 
University  of  Calgary 
2500  University  Drive  N.W. 
Calgary  T2N  1N4 
Telephone:  220-6117 

Alberta  Economic 
Development  and  Trade 

The  Small  Business  Division 
of  Alberta  Economic 
Development  and  Trade  has  a 
handbook  on  Starting  A  Small 
Business  that  contains 
information  on  everything  from 
types  of  businesses  to  licenses 
and  permits  to  taxes.  Other  free 
publications  include:  Financing 
a  Small  Business,  Marketing 
for  a  Small  Business,  Selecting 
a  Small  Business  Computer 
System,  Bookkeeping  for  a  Small 
Business,  and  Small  Business 
Tips.  They  also  offer 
counselling. 

The  Small  Business  Division 
has  offices  throughout  the 
province.  Call  427-3685  for  more 
information. 
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Alberta  Economic  Development 
and  Trade  also  offers  funding  in 
the  form  of  loans,  investments 
and  grants.  Call  the  following 
numbers  for  more  information. 

Alberta  Opportunity  Company 

(AOC): 

427-2140 

Small  Business  Equity 
Corporation  Program: 
422-5025 

Small  Business  Term  Assistance 

Plan: 

422-7255 

Funding  is  also  being  provided 
to  communities  to  set  up  small 
business  incubators  to  provide 
assistance  to  new  businesses  in 
the  form  of  rent  subsidies, 
administrative  counselling, 
clerical  help  and  management 
training.  You  could  check  with 
the  Small  Business  Division  to 
see  if  there  is  an  incubator  in 
your  area. 

Federal  Business 
Development  Bank 

The  Federal  Business 
Development  Bank  (FBDB) 
offers  Counselling  Assistance 
for  Small  Enterprises  (CASE) 
which  uses  the  services  of 
retired  successful  business  people 
as  counsellors.  It  also  has  a 
Business  Information  Centre 
(BIC)  that  provides  information 
on  various  government  programs 
related  to  business.  BIC  can 
be  reached  in  Edmonton  at 
420-2952,  or  throughout  the 
province  (toll-free)  by  calling 
1-800-661-3977. 


The  FBDB  has  also  published 
a  series  of  four  pocketbooks 
called  Minding  Your  Own 
Business  and  five  booklets  that 
compose  a  Do  It  Yourself  Kit 
on  arranging  financing,  credit 
and  collections  tips,  forecasting 
and  cash  flow  budgeting, 
analysing  financial  statements 
and  evaluating  the  purchase  of 
a  small  business. 

The  FBDB  sponsors  numerous 
seminars  including  one  on 
Women  In  Business.  Federal 
loans  are  also  available.  The 
FBDB  has  offices  in  Edmonton, 
Calgary,  Red  Deer,  Lethbridge 
and  Grande  Prairie. 

Canadian  Rural  Transition 
Program 

The  federal  government 
sponsors  the  Canadian  Rural 
Transition  Program  to  help 
people  who  have  to  cease  farming 
for  financial  reasons.  You  may 
be  eligible  for  a  self-employment 
grant  to  help  set  up  your  own 
business  or  for  wage 
reimbursements.  The  program 
also  offers  job  counselling  and 
training  assistance. 

The  program  is  run  in  co- 
operation between  Agriculture 
Canada  and  Canada  Employment 
Centres.  You  can  apply  through 
the  nearest  Canada  Employment 
Centre. 

Farm  women  may  also  be 
interested  in  home-based 
business  programs,  organized 
through  Alberta  Agriculture 
district  home  economists. 
Contact  your  District  Home 
Economist  for  information. 


Business  Resources  for 
Native  Women 

Native  women  could  try  calling 
the  following  business  and 
employment  development  sources 
for  funding  and  assistance: 

►  Business  Assistance  for  Native 
Albertans  Corporation 
(BANAC): 

451-6700 

(provides  consulting  services  and 
advice  for  Treaty  Indians  and 
Metis) 

►  Indian  Equity  Foundation: 
428-6731 

(provides  financial  planning  and 
loans  to  Treaty  Indians) 

Native  Venture  Capital  Co. 
Ltd.: 

453-3911 

(provides  investment  capital  for 
Treaty  Indians  and  Metis) 

But  what  if  I  fail? 

Fear  of  failure  is  one  of  the 
most  common  things  that  keeps 
people  from  taking  risks.  But 
the  failure  of  a  business  does  ' 
not  mean  that  you  are  personally 
a  failure.  Most  entrepreneurs 
undertake  more  than  one 
enterprise  in  their  lifetimes, 
learning  from  their  experiences 
as  they  go. 

And  there  is  every  chance  you 
will  succeed.  Women  are 
proving  to  be  very  successful  at 
managing  their  own  businesses, 
largely  due  to  a  cluster  of 
characteristics. 
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Could  You  Be  An  Entrepreneur? 


Women  who  start  their  own 
businesses  tend  to  be  older  and 
better  educated  on  average  than 
male  entrepreneurs.  They  put 
more  time  into  planning,  and 
contribute  money  from  their 
own  personal  savings.  They  are 
more  likely  to  take  business- 
related  courses  before  and  after 
they  start  their  businesses,  to 
seek  the  professional  advice  of 
accountants  and  lawyers  and 
to  read  more  books  and 
magazines  related  to  business 
management.  Women  have 
more  realistic  income 
expectations,  so  take  less  out  of 
the  company  for  their  salaries. 
They  look  upon  self-employment 
as  a  job  or  a  lifestyle  not  as  a 
chance  to  earn  a  million  dollars. 

Owning  and  operating  a  business 
demands  a  great  deal  of  your 
time,  energy  and  resources. 
Sacrifices  must  be  made  and 
challenges  faced,  but  working 
for  yourself  can  be  a  very 
rewarding  occupation. 


How  do  you  know  whether  you  have  the  characteristics  yes  no 
of  an  entrepreneur?  Ask  yourself  these  questions:  □  O 


Do  you  have  a  high  need  for  personal  achievement? 
(i.e.,  do  you  feel  a  need  to  be  able  to  say,  "that's  the 
result  of  my  work"?)  □  □ 


Do  you  need  to  be  in  control? 

(i.e.,  do  you  want  to  make  the  decisions  that  affect 

your  day'tO'day  life?)  D  D 


Are  you  willing  to  take  reasonable  risks,  if  you  feel 

your  own  work  can  influence  the  outcome?  Q  □ 


Do  you  usually  finish  what  you  start?  Q  D 


Can  you  work  on  several  projects  in  a  day  without 

becoming  irritated  or  frustrated?  D  D 


Can  you  pick  up  work  after  being  interrupted?  D  D 


Do  you  have  perseverance  and  discipline?  D  D 


Can  you  work  alone?  D  D 


Can  you  plan  and  schedule  your  work?  D  D 


Can  you  cope  with  uncertainty? 

(i.e.,  can  you  remain  calm  when  things  are  not  going 

according  to  plan?)  O  D 


Can  you  present  yourself  as  self-confident  and 
competent? 


□  □ 


If  you  answer  '  'Yes' '  to  the  majority  of  these  questions,  perhaps  you 
should  consider  the  option  of  starting  your  own  business. 

 i 
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Which  Direction  ►  ►  ►  The  Direct  Route? 


Getting  a  Job 

Obviously,  further  education, 
on-the-job  training  or  self- 
employment  are  not  for 
everybody.  Going  for  your 
MBA,  apprenticing  to  be  a 
plumber  or  opening  your  own 
fast  food  franchise  may  not  be 
paths  you  want  to  follow.  You 
may  prefer  a  more  direct  route 
back  into  the  labour  force  and 
decide  to  just  go  out  and  get  a 
job.  If  that  is  the  direction  you 
choose,  there  are  a  number  of 
resources  to  help  you. 


Alberta  Career  Centres  and 
the  other  counselling  services 
mentioned  at  the  beginning  of 
this  publication  are  good  sources 
of  information  on  job  search 
techniques. 

Job  Seekers'  Handbook,  a 
publication  of  Alberta  Career 
Development  and  Employment 
contains  useful  information  on 
job  opportunities,  marketing 
yourself,  handling  job  offers  and 
handling  rejection. 

There  are  a  number  of 
provincial  and  federal 
government  programs  designed 
to  provide  incentive  to  private 


sector  employers.  Acquainting 
potential  employers  with  these 
programs  may  help  convince 
them  to  give  you  a  job  if  a 
disability  or  lack  of  a  particular 
skill  seems  to  be  standing  in 
your  way.  Some  of  these  have 
been  covered  in  the  previous 
section  and  others  can  be  found 
under  financial  support  in  the 
following  section. 

Selling  yourself  to  that  first 
employer  as  you  re-enter  the 
labour  force  may  be  the  hardest 
job  you  ever  have.  Your  most 
important  resource  is  your  own 
faith  in  yourself.  Don't  lose 
sight  of  it. 
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On  Your  Way 


Development  and  Employment 
office. 

►  The  Career  Development  Centre 
nearest  to  you.  (See  page  35.) 

►  Alberta  Vocational  Centres 
(See  page  36.) 

►  Alberta  Advanced  Education, 
Community  Vocational  Centres: 
849-7160  (Slave  Lake). 


Financial  Support 

Many  women  trying  to  re- 
enter the  job  market  face  the 
difficulty  of  paying  for  the 
education  or  training  they 
need.  There  are  a  number  of 
provincial  and  federal 
government  programs  available 
to  help  you. 

Vocational  Rehabilitation 
of  Disabled  Persons 
(VRDP) 

If  you  have  a  permanent 
disability  that  greatly  affects  your 
employment  prospects,  your 
employer  would  be  eligible  for 
reimbursement  for  half  the  cost 
of  on-the-job  training  and  up  to 
$5,000  per  employee  for 
renovations  to  accommodate  your 
disability 

This  program  could  also  be 
used  to  assist  you  in  obtaining 
training.  Specialized  equipment 
may  be  supplied  to  public  post- 
secondary  institutions  on  your 
behalf  and  transportation  may 
be  provided. 


For  more  information,  call  the 
Career  Information  Hotline: 
422-4266  (Edmonton)  or 
Dial  0  and  ask  for  Zenith  22140. 

Alberta  Vocational  Training 
(AVT) 

The  Alberta  Vocational  Training 
program  will  help  you  obtain 
vocational  training  in  English  as 
a  Second  Language  or  academic 
upgrading  that  will  assist  you  in 
obtaining  employment. 

You  must  be  18  years  of  age  and  a 
Grade  12  graduate  or  out  of 
school  for  one  year,  be 
unemployed,  have  undergone 
previous  vocational  counselling 
and  be  ineligible  for  the  Canada 
Employment  Program. 

You  will  be  reimbursed  for 
tuition  and  provided  with  a 
training  allowance. 

For  more  information,  contact 
any  of  the  following  resources: 

Career  Information  Hotline: 
422-4266  (Edmonton)  or  Dial 
0  and  ask  for  Zenith  22140. 

Planning  and  Training  Services 
at  the  nearest  Alberta  Career 


The  Private  Vocational  Schools 
program  (PVS)  pays  for 
tuition  for  approved  courses  at 
private  vocational  schools. 

To  be  eligible,  you  must  be: 

►  An  Alberta  resident  during  the 
previous  12  months,  18  years 
of  age  or  older  and  out  of  the 
school  system  for  at  least  one 
year. 

►  Unemployed  and  actively  seeking 
employment.  (While  training, 

a  student  can't  be  employed  full 
time.) 

►  Able  to  meet  the  pre-requisites 
established  by  Alberta  Vocational 
Training  for  the  course  of  your 
choice. 

As  well,  you  must  not  have 
received  recent  vocational 
training  under  other  provincial 
or  federal  programs. 

Participation  is  limited  to  one 
time  only,  so  be  sure  that  your 
choice  of  vocational  training 
is  the  right  one.  Choose  the 
school  that  is  best  suited  to 
your  needs.  If  you  require  help 
in  selecting  your  career  path, 
contact  a  counsellor  at  the 
Alberta  Career  Centre  nearest 
you. 
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Courses  offered  include 
accounting,  computer-assisted 
drafting,  data  entry, 
microcomputing,  secretarial  and 
general  office,  word  processing 
and  electronics. 

Application  forms  are  available 
from  all  participating  private 
vocational  schools.  For  more 
information  contact  your 
nearest  Alberta  Career  Centre 

or 

Private  Vocational 

Schools  Program, 

Alberta  Career  Development 

and  Employment 

Vocational  and 

Training  Services 

15  th  Floor,  Park  Square 

10001  Bellamy  Hill, 

Edmonton  T5J  3W5 

Telephone:  427-7151 

or 

Private  Vocational  Schools 

Administration 

Alberta  Advanced  Education 

7th  Floor  East 

Devonian  Building 

1 160  Jasper  Avenue 

Edmonton  T5K  OLl 

Telephone:  427-3899 

Direct  Purchase 

Canada  Employment  and 
Immigration  will  purchase  up  to 
52  weeks  of  upgrading  or  52 
weeks  of  skill-training  space  in 
a  training  institute  if  you  meet 
the  following  criteria: 

^  are  unemployed  or  re-entering 
the  workforce  after  a  minimum 
three-year  absence. 


your  job  is  threatened,  or  you 
have  not  made  a  successful 
transition  from  school/home 
to  work. 

If  you  are  accepted,  you  will  be 
fully  sponsored  (tuition  and 
text  books;  income  support 
through  the  Unemployment 
Insurance  Commission  or  a 
training  allowance; 
supplementary  allowances  such 
as  commuting,  dependent  care, 
costs  of  living  away  from  home). 

Contact  your  local  Canada 
Employment  Centre  (CEC) 
and  ask  to  be  referred  to  a 
group  information  session. 
If  you  believe  you  are  eligible 
make  an  appointment  with  an 
employment  counsellor.  Be 
clear  on  your  goals  (what  you 
want  to  do  after  upgrading, 
for  example),  and  be  prepared 
to  sell  the  counsellor  on  why 
this  program  is  appropriate 
for  you. 

Identified  Need 

If  a  group  need  for  a  particular 
course  is  identified,  Employment 
and  Immigration  Canada  can 
purchase  courses.  For  example, 
a  Retail  Careers  Course  for 
women  re-entering  the 
workforce  was  organized  at 
Westerra  Institute  of  Technology. 

For  more  information,  contact 
your  local  Canada  Employment 
Centre  or  Local  Advisory 
Council.  (Every  area  has  one: 
call  your  MP  or  local  CEC  to 
be  put  in  touch  with  the  council 
in  your  area. ) 


Financial  assistance  to  help  you 
attend  post-secondary  institutions 
and  private  vocational  schools  is 
also  available  through  the 
Students  Finance  Board,  Alberta 
Advanced  Education. 

Major  forms  of  assistance 
include  the  following: 

Guaranteed  Loans 

If  you  are  studying  at  the 
undergraduate  level,  you  may 
be  eligible  for  a  student  loan. 
Your  eligibility  and  the  amount 
of  money  you  may  borrow  are 
based  on  an  assessment  of  your 
need.  Students  may  receive  up 
to  $105  per  week  in  Canada 
Student  Loans  and  the 
remainder  in  Alberta  Student 
Loans,  up  to  a  total  $4,300 
per  academic  year.  If  you  are 
enrolled  in  a  professional 
program  (such  as  Veterinary 
Medicine,  Medicine,  Law, 
Dentistry,  Optometry  or 
Chiropractic  studies)  or  a  faculty 
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of  graduate  studies,  you  may 
be  eligible  for  loans  to  a 
maximum  of  $6,800  per 
academic  year. 

Additional  loans  may  be 
available  to  students  enrolled  in 
a  program  of  study  which  is 
longer  than  normal.  However, 
provincial  loans  cannot  be 
issued  if  they  would  increase 
your  total  student  loan 
indebtedness  beyond  $19,800  at 
the  undergraduate  level  and 
$29,800  at  the  graduate  or 
professional  level. 

While  you  are  a  full-time 
student,  and  for  six  months  after 
you  leave  your  program,  the 
interest  on  your  loans  is  paid  by 
the  federal  and  provincial 
governments.  After  that  time, 
you  must  contact  your  credit 
institution  and  assume 
responsibility  for  principal  and 
interest  payments. 

Supplemental  Assistance 
Grants 

If  you  are  an  undergraduate 
student  and  have  a 
demonstrated  need  for  assistance 
that  exceeds  the  $4,300  loan 
maximum  per  academic  year, 
you  may  be  eligible  for  a 
Supplemental  Assistance  Grant 
to  a  maximum  of  an  additional 
$2,500  per  academic  year. 
Further  grants  may  be  available 
for  students  enrolled  in 
programs  that  are  longer  than 
the  normal  academic  year. 
Supplemental  Assistance  Grants 
are  not  awarded  to  students 


enrolled  in  a  professional 
program  or  a  faculty  of  graduate 
studies. 

Maintenance  Grants 

These  grants,  to  a  maximum 
of  $6,000  for  an  eight-month 
academic  year  or  $9,000  for  a 
twelve-month  period,  are 
available  to  students  with 
physical,  mental  or  social 
handicaps  and  who,  in  the 
opinion  of  the  Students  Finance 
Board,  require  special  assistance. 
Students  considered  for  these 
grants  include  special  needs 
groups  such  as  single  parents, 
disabled  persons  and  individuals 
of  Native  ancestry.  Support  is 
normally  limited  to  a  maximum 
of  four  years  of  undergraduate 
study,  since  the  grant  is  designed 
to  ensure  that  students  have  a 
chance  to  acquire  undergraduate 
degrees.  During  the  first  two 
years  of  study,  students  are 
normally  expected  to  take  full 
advantage  of  student  loan 
programs  before  applying  for  the 


Bursaries  for  Part-Time 
Students 

Part-time  students  enrolled  in 
courses  (including  adult 
further-education  courses  and 
correspondence  courses)  that 
are  approved  by  the  Students 
Finance  Board,  may  be  eligible 
for  a  maximum  bursary  of  $300 
per  semester.  These  bursaries 
are  awarded  on  the  basis  of 
financial  need,  as  determined 


by  the  Board,  and  are  intended 
to  cover  the  costs  of  tuition, 
books,  babysitting  and  travel 
(if  required). 

A  variety  of  other  awards, 
bursaries  and  scholarships  are 
available  including  Adult  High 
School  Grants  for  adult  students 
who  are  18  years  of  age  or 
older,  married  or  have 
dependents. 

Information  and  application 
forms  may  be  obtained  from 
high  schools  or  the  Student 
Awards  Offices  at  post- 
secondary  educational 
institutions  in  the  province  or 
directly  from  the  Students 
Finance  Board  in  Edmonton  and 
Calgary. 

Students  Finance  Board 
10th.  Floor,  Baker  Centre 
10025  106th.  Street, 
Edmonton,  Alberta  T5J  1G7 
427-2740 

Students  Finance  Board 
3rd.  Floor 

805  -  9th.  Street  S.W. 
Calgary,  Alberta  T2P  2Y6 
297-6344 


Li 
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Alberta  Heritage 
Scholarship  Fund 

Funded  by  a  $100  million 
endowment  from  the  Alherta 
Heritage  Savings  Trust  Fund, 
the  Alberta  Fieritage  Scholarship 
Fund  is  designed  to  encourage 
people  in  all  walks  of  life  to 
continue  their  education. 

Further  information  and 
application  forms  may  be 
obtained  from: 

Alberta  Fieritage  Scholarship 
Fund, 

10th  floor.  Baker  Centre, 
10025  '  106  Street, 
Edmonton  T5J  1G7. 

Social  Allowance  Program 

In  many  cases.  Alberta  Social 
Services  will  assist  clients  in 
training  and  educational 
pursuits.  If  you  are  receiving 
social  assistance  and  cannot 
obtain  employment  or  earn 
adequate  income  to  cover  living 
expenses,  Social  Services  may 
provide  you  with  assistance  to 
help  you  become  self-sufficient 
through  upgrading,  education 
or  training. 


If  you  are  currently  receiving  or 
applying  for  social  allowance 
benefits,  you  may  be  eligible  for 
special  support  as  a  full-time 
student  if  you  are: 

unemployed  due  to  inadequate 
education  or  training,  but 
capable  of  employment  if  you 
are  provided  with  the  proper 
training  or  education;  or 

employed  but  receiving  social 
allowances  as  a  supplement  to 
your  present  earnings  and 
Alberta  Social  Services  is 
satisfied  that  the  program  you 
wish  to  enter  offers  you  a 
reasonable  chance  to  become 
self-supporting. 

If  you  are  eligible  for  training 
under  the  Canada  Manpower 
Training  Program  or  the 
Alberta  Vocational  Training 
Program,  you  are  expected  to 
make  use  of  the  resources  offered 
by  those  programs.  If  these 
allowances  are  inadequate  to 
support  you  and  your  family. 
Alberta  Social  Services  may 
supplement  them,  provided  that 
they  do  not  exceed  basic  needs 
and  that  your  training  program 
is  not  longer  than  two  years. 


You  may  receive  social  allowance 

woricer  will  advise  you  or  the 

1 1    ^1          All                O        ■     1  O 

Call  the  Alberta  Social  Services 

benefits  while  attending  most 

steps  you  must  take  in  order  to 

day  care  subsidy  office  in  your 

upgrading  and  training  programs. 

receive  social  assistance  for 

region  for  information  about 

Allowances  may  be  granted  in 

your  training  or  studies. 

applying. 

order  for  you  to  attend  a 

Contact  your  social  worker  at 

As  well,  some  municipalities 

vocational/technical  institute  or 

least  six  weeks  prior  to  the 

subsidize  the  cost  of  after-school 

college  (excluding  university) 

commencement  of  any  program 

care.  Contact  your  municipal 

in  a  certificate  or  diploma 

you  are  considering. 

offices  for  information. 

program  that  does  not  exceed  a 

period  of  two  years  to 
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approval  from  Alberta  Social 

Daycare  Subsidies 

Alberta  Social  Services  has  a 
day-care  subsidy  program  that 

Getting  Started 

Getting  started  is  often  the 

Services  prior  to  enrollment. 
In  addition  to  the  social 
allowance,  assistance  may  be 
provided  to  cover  the  cost  of 

helps  parents  throughout  the 
province  pay  for  pre-school  day 
care  in  any  licensed  day  care 
centres  or  approved  family  care 

hardest  part.  Just  keep  in 

involved  in  finding  your 
direction: 

tuition,  books  and  supplies, 

home.  The  amount  of  the 

:   Identify  where  you  are 

babysitting  and  transportation. 

subsidy  depends  on  income,  and 

Decide  where  you  want  to  go 

If  you  are  currently  receiving 

can  range  up  to  a  maximum  of 

Take  one  step  after  another  until 

social  allowance,  your  social 

$240  per  month  per  child. 

you  get  there. 
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However  carefully  we  plan  our 
lives,  circumstances  change.  This 
doesn't  mean  your  overall 
direction  changes  with  every 
bend  in  the  road.  But  it  does 
mean  you  have  to  consider  any 
opportunities  or  challenges  as 
they  arise,  and  see  how  you  can 
work  them  into  your  plan. 
There's  nothing  wrong  with 
taking  detours  along  the  way 
as  long  as  you  don't  lose  sight  of 
your  goals. 

It  is  understandable  if  you  feel 
disoriented,  particularly  if  you 
are  at  a  time  in  your  life  when 
the  ground  seems  to  be  shifting 
underneath  you.  It  becomes 
very  easy  to  take  the  path  of 
least  resistance.  We  are  often 
conditioned  by  our  environment 
to  give  ourselves  messages  like: 


It's  too  late  to 
make  anything  of 
my  life  now* 


I  canH  get  a  job 
when  I  don't  have 
any  experience* 


Replace  those  negative  messages 
with  positive  ones.  Be  proud 
of  each  step  you  take  —  making 
a  phone  call,  seeing  a  counsellor, 
registering  for  a  course,  writing 
an  entrance  exam,  getting 
accepted  into  a  program,  turning 
down  an  offer  that  doesn't  feel 
right  for  you,  eventually  finding 
a  job  you  enjoy.  It  takes  time, 
but  each  of  these  steps  will 
increase  your  faith  in  yourself. 

You  do  have  options,  both  in 
the  occupations  traditionally 
filled  by  women  and  beyond 
them.  It  won't  necessarily  be 
easy.  You  are  up  against  the 
realities  of  a  competitive  job 
market  and  prevailing  attitudes 
about  the  usefulness  of  work  in 
the  home  to  a  'real'  job.  But 
keep  your  ultimate  goal  in  mind 
and  remember  that  you  have  a 
lot  to  contribute  to  the  labour 
force  and  the  economy  just  as 
much  as  you  have  already 
contributed  to  your  family  and 
home. 

Remember  you  are  not  alone 
on  this  journey.  Feel  free  to 
draw  on  any  support  you  can 
obtain  from  friends,  family  and 
outside  agencies.  At  the  same 
time,  know  that  you  are  in 
control.  It's  your  future  — 
you're  the  one  who  should  make 
the  choices  about  it  and  enjoy 
the  rewards. 


I  guess  I  have  to 
do  something;  it  may 
as  well  he  this* 


■  ■■■■■ 
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Where  To  Find  Help 


A  Note  On  Long-Distance  Calls 

You  can  contact  some  provincial 
government  offices  free  of  charge 
by  using  your  local  Regional 
Information  Telephone  Enquiry 
(R.I.T.E.)  number.  Check  your 
telephone  directory  under 
"Government  of  Alberta"  for  the 
R.I.T.E.  number  in  your  region. 
Not  all  government  offices  have 
R.I.TE.  lines. 

Career  Development 
Centres 

(Alberta  Career 
Development  and 
Employment) 

There  are  Career  Development 
Centres  in  communities 
throughout  the  province.  Check 
your  telephone  directory  under 
"Government  of  Alberta  Career 
Development  &  Employment," 
or  under  "Government  of  Alberta 
Frequently  Called  Numbers"  for 
the  number  of  the  Career 
Development  Centre  closest 
to  you. 

Alternatively  phone  the  Career 
Information  Hotline  at  422-4266 
in  Edmonton,  or  dial  "0"  and 
ask  the  operator  for  Zenith  22140. 

Canada  Employment 
Centres 

(Canada  Employment 
and  Immigration 
Commission) 

To  find  the  nearest  Canada 
Employment  Centre,  dial  "0" 
and  ask  the  operator  for 


Zenith  22105  (or  dial  420-2207 
in  Edmonton). 


Apprenticeship  and 
Trade  Certification 
Regional  Offices 
(Alberta  Career 
Development  and 
Employment) 

Offices  of  the  Apprenticeship 
and  Trade  Certification 
Division  are  based  in  the 
following  communities: 
Calgary,  Edmonton,  Fort 
McMurray,  Grande  Prairie, 
Hinton,  Lethbridge,  Medicine 
Hat,  Peace  River,  Red  Deer 
and  Vermilion. 

Check  your  telephone  directory 
under  "Government  of  Alberta, 
Career  Development  & 
Employment"  for  the  nearest 
office.  Alternatively  phone  the 
Career  Information  Hotline  at 
422-4266  in  Edmonton,  or  dial 
"0"  and  ask  the  operator  for 
Zenith  22140. 

Alberta  Career 
Development  and 
Employment  Regional 
Offices 

Contact  these  offices  to  reach 
Planning  and  Training  Services  or 
to  find  information  on  any 
programs  offered  by  the 
Department: 

North  Region 

Box  41, 

Peace  River,  Alberta 
Phone:  624-6531 


Central  Region 

108  St.  Building,  4th  Floor 
9942-108  St., 
Edmonton,  Alberta 
Phone:  422-8046 

South  Region 

Room  308, 

1015  Centre  St.  N.W., 
Calgary  Alberta 
Phone:  297-5109 

Alberta  Post-Secondary 
Institutions 
(Alberta  Advanced 
Education) 

Public  Colleges 

Alberta  College  of  Art 

1407-14  Ave.  N.W., 
Calgary  T5N  4R2 
Phone:  284-7600 

Fairview  College 

Box  3000, 
Fairview  TOH  ILO 
Phone:  835-6600 

Grande  Prairie  Regional 
College 

10726-106  Ave., 
Grande  Prairie  T8V  4C4 
Phone:  539-2919 

Grant  MacEwan 
Community  College 

10045-156  St., 
Edmonton  T5P  2P7 
Phone:  483-2331 

Keyano  College 

8115  Franklin  Ave., 
Fort  McMurray  T9H  4H7 
Phone:  791-4800 
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Lakeland  College 

Vermilion  Campus 
Vermilion  TOB  4M0 
Phone:  853-2971 

Lethbridge  Community 

3000  College  Dr.  S., 
Lethbridge  TIK  1L6 
Phone:  320-3200 

Medicine  Hat  College 

299  College  Dr. , 
Medicine  Hat  TIA  3Y6 
Phone:  529-3811 

Mount  Royal  College 

4825  Richard  Rd.  S.W., 
Calgary  T3E  6K6 
Phone:  240-6363 

Old  College 

Olds,  Alberta  TOM  IPO 
Phone:  556-8281 

Red  Deer  College 

Box  5005, 

Red  Deer  T4N  5H5 

Phone:  343-3300 

Technical  Institutes 

Northern  Alberta  Institute 
of  Technology  (NAIT) 

11762-106  St., 
Edmonton  T5G  2R1 
Phone:  471-7411 

Southern  Alberta  Institute 
of  Technology  (SAIT) 

1301-16  Ave.  N.W., 
Calgary  T2M  0L4 
Phone:  284-8841 

Westerra  Institute  of 
Technology 

Box  5000, 

Stony  Plain  TOE  2G0 
Phone:  963-1000 


Alberta  Vocational 
Centres 

AVC  Calgary 

332-6  Ave.  S.E., 
Calgary  T2G  4S6 
Phone:  297-3930 

AVC  Edmonton 

10215  108  St., 
Edmonton  T5J  1L6 
Phone:  427-5512 

AVC  Grouard 

Mission  St. , 
Grouard  TOG  ICO 
Phone:  751-3915 

AVC  Lac  La  Biche 

Box  417, 

Lac  La  Biche  TOA  2C0 
Phone:  623-5551 

Community  Vocational 
Centres 

(located  in  18  northern 
communities) 

Contact: 

Community  Vocational 
Centres, 

PC.  Box  1280, 
Slave  Lake  TOG  2A0 
Phone:  849-7160 

Community  Consortia 

Big  Country  Education 
Consortium 

PC.  Box  419, 
Drumheller  TOJ  OYO 
Phone:  823-8300 

Chinook  Educational 
Consortium 

PO.  Box  1349, 
Blairmore  TOK  OEO 
Phone:  562-2853 


North  Peace  Adult 
Educational  Consortium 

PO.  Box  1348 
Peace  River  TOH  2X0 
Phone:  634-5351 

Pembina  Educational 
Consortium 

PO.  Box  2819, 
Drayton  Valley  TOE  OMO 
Phone:  542-5650 

Yellowhead  Region 
Educational  Consortium 

PO.  Box  956, 
Hinton  TOE  IBO 
Phone:  865-7666 

Universities 

University  of  Alberta 

Student  Access  Centre, 
Registrar's  Office 
120  Administration  Buildir 
Edmonton  T6G  2M7 
Phone:  432-4537 

University  of  Calgary 

Registrar's  Office, 
2500  University  Dr.  N.W., 
Calgary  T2N  1N4 
Phone:  284-6645 

University  of  Lethbridge 

Registrar, 

4401  University  Dr., 
Lethbridge  TIK  3M4 
Phone:  329-2231 

Athabasca  University 

Student  Services, 

Box  10,000, 

Athabasca  TOG  2R0 

Phone:  675-6148 

(or  toll-free:  Zenith  22273) 
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Banff  Centre  for  Continuing 
Education 

The  Registrar,  Box  1020, 
Banff  TOL  ICO 
Phone:  762-6180 

Affiliated  Independent 
Colleges 

Camrose  Lutheran  College 

Camrose  T4V  2R3 
Phone:  679-1100 

Canadian  Union  College 

Box  430 

College  Heights  TOG  OZO 
Phone:  782-3381 

Concordia  College 

7128  Ada  Boulevard, 
Edmonton  T5B  4E4 
Phone:  479-8481 

The  King's  College 

10766-97  St., 
Edmonton  T5H  2M1 
Phone:  428-0727 

St.  Joseph's  College 

University  of  Alberta, 
Edmonton  T6G  2J5 
Phone:  433-4461 

St.  Stephen's  College 

University  of  Alberta, 
Edmonton,  T6G  2J6 
Phone:  439-7311 

Non-Affiliated 
Independent  Colleges 

Alberta  Bible  College 

599  Northmount  Dr.  N.W., 
Galgary  T2K  3J6 
Phone:  282-2994 


Alberta  College 

10041-101  St., 
Edmonton  T5J  0S3 
Phone:  428-1851 

Canadian  Lutheran  Bible 
Institute 

4837-52A  St., 
Gamrose  T4V  1W5 
Phone:  672-4454 

Foothills  Christian  College 

315-86  Ave.  S.E., 
Galgary  T2H  1Z2 
Phone:  258-0777 

Gardner  Bible  College 

4704-55  St., 
Gamrose  T4V  2B6 
Phone:  672-0171 

Hillcrest  Christian  College 

2801-13  Ave.  S.E., 
Medicine  Hat  TIA  3R1 
Phone:  526-6951 

Key-Way'Tin  Bible  Institute 

Box  540, 

Lac  La  Biche  TOA  2G0 
Phone  623-4565 

Maskwachees  Cultural  College 

Box  360, 

Hobbema  TOG  INO 
585-3925 

Mountain  View  Bible  College 

Box  190, 

Didshury  TOM  OWO 
Phone:  335-3337 

Newman  Theological  College 
R.R.8, 

Edmonton  T5L  4H8 
Phone:  459-6656 


North  American  Baptist 
College  and  Divinity  School 

11525-23  Ave., 
Edmonton  T6J  4T3 
Phone:  437-1960 

Northwest  Bible  College 

11617-106  Ave., 
Edmonton  T5H  OSl 
Phone:  452-0808 

Old  Sun  Community  College 

Box  339, 

Gleichen  TOJ  INO 
Phone:  734-3862 

Peace  River  Bible  Institute 

Box  99, 

Sexsmith  TOH  3G0 
Phone:  568-3962 

Prairie  Bible  Institute 

Three  Hills  TOM  2A0 
Phone:  443-5511 

Temple  Bible  College 

3715-85  St., 
Edmonton  T6K  3R9 
Phone:  462-4656 


Small  Business  Division 
Offices 

(Alberta  Economic 
Development  and  Trade) 

Edmonton 
6th  Floor, 
9940-106  St., 
Edmonton  T5K  2P6 
Phone:  427-3685 

Calgary 
5  th  Floor, 
999-8th  St.  S.W., 
Galgary  T2R  1J5 
Phone:  297-6284 
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Edson 
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Phone:  723-8229 

5025-49  Ave., 

Phone:  624-6113 

St.  Paul  TOA  3A0 

Grande  Prairie 

Phone:  645-6358 

Room  1401,  Provincial  Building, 

10320-99  St., 

Lethbridge 

Grande  Prairie  T8V  6J4 

Room  249,  Provincial  Building 

Phone:  538-5230 

200-5th  Ave.  S., 

Lethbridge  TIJ  4C7 

Phone:  381-5414 
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We  greatly  appreciate 
the  assistance  and  support 
of  the  Alberta  Women's 
Secretariat  in  the 
development  of  this 
publication. 
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Directions,  A  Woman's  Quide 
for  Returning  to  Work  is 

published  by  Women's  Career 
Resources,  Career  Programs  and 
Resources  Branch  of  Alberta 
Career  Development  and 
Employment 

For  additional  copies 
please  contact: 

Career  Programs  and 

Resources  Branch 

Alberta  Career  Development 

and  Employment 

10924  119  Street 

Edmonton,  Alberta  T5H  3P5 

Telephone:  (403)  422-1794 

or 

Learning  Resources  Distributing 
Centre 

Alberta  Education 
12360  142  Street 
Edmonton,  Alberta  T5L  4X9 
Telephone  (403)  427-2767 
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